Parent Portal Instructions — How to Add Contacts

1. Go to www.forsyth.k12.ga.us and find the Popular Links menu, and then click on Parent Portal (Infinite Campus). Or,
you can log into your smart phone Campus Parent app.
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2. Type in your school assigned Parent Portal login and password. If you do not have a Parent Portal login and password, you
will need to go to your school with a valid photo ID and get your unique login and password to access your student’s
information. You only need 1 Parent Portal account to manage all students in your family.

Type in your username
and password. Then,
click Log In.
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3. Click on More on the menu in the left column and then click on Demographics. Once inside Demographics, you can update
contacts associated with your student. You can also remove a contact from this menu. Note all changes are approved through
the Student Information System Department and are verified by reviewing parent/guardian information along with the most
recent custody agreements (if applicable) that have been provided.
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3a. To add a contact, click the add button at the bottom of the screen. Fill in the needed information and hit add.

Student Demographics

****When adding a new contact, add at least one phoi
for the contact.

*Spouses/Significant others are not listed as guardians of each other.
*Siblings are not listed as guardians of each other.

Legal Name
Birthday

Gender

Non-Household Relationships

There are no contacts for this student.

2t f—



Add Contact

First Name *
d——
Last Name *
d———
Middle Name
Suffix
Gender*
_
Cell Phone '

(—)—x

Work Phone

S T

Other Phone

(—)—x

Email Address
Secondary Email Address

Relationship Type *

Relationship between this persen and ! —

(@ Cancel
-

Updates to student contacts are only completed if they are submitted by the parent/guardian who has
educational decision-making rights as noted on submitted legal documents. Requests for updates to student
contacts are not processed if it is made by the noncustodial parent/guardian.

For addition information, please contact Cindy Little at clittle@forsyth.k12.ga.us or 678-947-0863 extension
205520.
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3b. If you have more than 1 student in your family, you will need to add the contact to both students. Change the student by click on
the student’s name in the top righthand portion of the screen. Once the student is changed, follow the steps to add the contact on to
the next student.
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Student Demographics
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Grades

Grade Book Updates

*Spouses/Significant others are not listed as guardians of each other.

Attendance *Siblings are not listed as guardians of each other.
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